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dething to
alleviate your
struggles and
would not if |
were able. It

is never the
duty of a leader to struggle
for someone else; a leader
must encourage others to
struggle and assure them that
the struggles are worthwhile.
Do battle with the challenges
of your present, and you will
unlock the prizes of your fu-
O000Ahoe OAUO +E
David Ponder in Andy An-

. and Student Conference
(PESC), Mr. Jeff Brown intro-
duced me to Andy Andrews
and the Seven Decisions That
Determine Personal Success.
And what a difference this
book has made in my life! |
wish that | could buy you
each a copy! But reality being
what it is; | will have to settle
for sharing my copy and sug-
gesting that you make this
your next book purchase.

few lines from the third deci-
sion.

The Third Decision
for Success
| am a person of ac-
tion.

0! o A
the ability to en-
courage others to
greatness. It is true:
an army of sheep
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already!
There are so many powerful
messages within this book; it

AOAxs@&h 4 OAO.AT Ais hard for me to choose just

At the recent Alabama Divi-
sion Professional Education

one excerpt to share. | did,
however, finally settle on a

defeat an army of

lions led by a
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decision, many peo-
(PLACE Continued on pagé)

An Outlook QUiCk Tipponna Gillland MOSTraining

Many of us at work keep our
reading pane turned on so we
can see the contents of an
email when the emailis se-
lected. When you click off an
email on to another the prior
email is automatically

marked as read. This is be-
cause thedefault setting of

" &I OCEOAT AGO AT AO

the reading pane is set

to mark item as read when
selection changedf you want
to keep the reading pane
turned on but prevent emails
from showing as read simply
change the reading pane set-
tings. The instructions are
listed below.

~ Paul Boese

1. Click theTools menu

2.Click Options (the Options

dialog box opens)

3. Click theOther tab

4. Click theReading Pane

button.

5.UncheckMark item as read

when selection changes
(OUTLOOK Continued on pag®
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Chapter Celebrations

April Birthdays: Andrea Lane 1 year
Anita McCormick- 1 year

15- Vanessa Akins Glynda Thomas 1 year

15- Myra Wright Susan Kersch?2 years

Sabrina Miller- 2 years
) ) ) Bonita Smith- 2 years
April Anniversaries: Sandra Laube4 years
Gloria Brooks- 1 year Dianne Seeks CAP6 years

Amanda Gambill 1 year ggjg”gycgga't?ycg5§a¥:ars \
Cheryl Grant 1 year A ) %
Sabrina Hamptor 1 year Cil Spina CPS/CAR 8 years
Kasey Hughes 1 year

= = Member Spotlight James High School in Montgomery and Huntingdon College

= and Auburn Univesity at Montgomery. She met her wonderful
husband, Ken Gamber, at Huntingdon College, where Lynn
O2YL)X SGSR Hop @SINE YR GKSy 6
FANBG FYR YSOSNI 6Sy i ol"Ghnbé ¢
versary on September 21, 2010.

Lynn Gambers employed at Redstone
~ Federal Credit Union, where for the
| past three years she has worked as an

to her position at RFCU, she worked as
a receptionist for Floyd Minor Law

Firm, Montgomery, AL, an Assistant Manager for Hal-
cyon Park Apartments in Montgomery AL, an Office
Manager for Montgomery Landscape Contractors, a
teller at Redstone Federal and also as Facilities Coordi-
nator at Redstone Federal.

Lynn moved to the Madison/Huntsville Area in 1996, after her

husband graduated. She has a fantastic son, Conner who is in

5" grade and 10 years old. She attends Flint River Baptist

Church in Hazel Green where she is very active. Lynn and Ken

team up working in the preschool areand their specialty is

18 months to 2.5 yeaolds. They LOVE this age group!!! Ad-

RAGA2yLFffes [eyy aAyda sAGK (K

2yte area G2 YI1S I 22&Fdzd y2A
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(CSPOTLIGHT ontinued on pagg

Lynn was born in Biloxi, MS, where her Dad was sta-
tioned in the Air Force but moved to Montgomery at a
very young age and grew up there. She attended Saint

Tribute - Liz Waggett
Her daughterin-law Tammy wrote this on her caring bridge page:
GhdzNJ £t 2@0Ay 3> {AYRZ O2YLJI aaAylradS yR 0S| dziix¥d
March 31, 2010. | was with her holding her hand and she went very peacefully. Liz was nothing
but a extremely giving person that was beautiful on the inside and out. She fought to the very
L gAff dzLIRFGS 1 GSNI gAGK GKS FdzySNI € |

/| FNRPféy 5NIF1S /t{k/!tX L RAR 32 &SS KSNJ az2yRlIe& yAiaK
bad, but she was still trying to look on the positive side even in the face of death. She was a magnificent woman and
L oAttt YAaa KSNI INBriGfeo «a
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To send a card to the family: 1205 Golden Rd, Huntsville, AL 35802. Husldaed sons Steve, David, Chris
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(SPOTLIGHT Continued from pagg

FR2NBa Yz2ad lyeg {AYR 2F YdzaA O GKI gl & deg { KS
also recently taught herself to crochet and loves it! -
Lynn says that her widely varied background has helped
prepare her for her current position. Beginning her work
career as a receptionist in a law firm helped familiarized
her with law procedures and contracts. She then moved
into a position as Assistant Manager at an apartment Dedra J. Herod CAP
complex, where her general knowledge of contracts was
extremely helpful. At the apartments, she learned a great
deal about managing grounds and building maintenance.
After arriving in Huntsville she went a completely differ-
ent direction when she acquired a job as a teller at Red- .
ai2yS CSRSNIto a.ddi t2 I PRIGEKLeenemployediasRydsopslpls Ipsiitye fors ¢ »
three years a Facilities Coordinator position opened Biotechnology, Huntsville, Alabama since November of
where all my previous experience fit right in! In the proc- 2007. She is an Executive Assistant to the Director of
ess of being a teller | learned the various functions and Educational Outreach, Dr. Neil Lamb. Dedra also sup-
procedures of the credit union; accompanied with personpOI’tS the Educational Outreach team in administrative,
ally getting to know staff at all locations through working Scheduling, meeting logistics and purchasing areas. She
with them on building and landscape maintenance, | be- serves on the HudsonAlpha Activities Committee, which
came a candidate for being a wetllunded Executive As- is designed to facilitate interaction and build relation-
aradtyde  ¢KFGQa K2g L fIshifsadtosgtkeSimbbiutd. Y G2REe& FyR L 0
fdziSte t20S Yé 220H¢

Administrative Professional
of the Year 2010
Huntsville Chapter

After joining IAAP in 2008, she received her Certified

and has served on the Programs Committee. Lynn would

like to point out that even though she attended Auburn
University at Montgomery briefly, it should in no way re-
flect her loyalty to the University of Alabama and says,
Gwh[[ C¢L59HHHE

During the past two years Dedra has been focused on
supporting the rapidly expanding programming at Hud-
sonAlpha. Having established those roles and responsi-
bilities and obtained her CAP rating, she looks forward
to helping the IAAP Huntsville Chapter. She is especially
excited about serving in leadership positions, mentoring
and promoting certification.

Welcome toCassidy Hope ~Dedra is extremely grateful for the support of her fam-

Hinkle, born on 12 March  ily, employer and team members as well as her peers in

2010 at 7:09am at Hunts-  the Huntsville IAAP Chapter during the past two

ville Hospital. She years.

weighted 7 Ibs and 11 oz

| and was 19 inches

long. This isTrish

_ Cantrell-4 AA Ofir®d6 O Desiree Galloway, Drake State student member, was

grandchild. Congratula-  notified that she wasselectedfor the "Summer Pro-

tions, grandma gram" for AMCOM. As "bonus newsDesiree was in-
formed that she was the first one chosen on the lisThe
summer program is referred toit as an "Internship", but
regardless of what it's called, it is definitely a great
start in her career goal Congratulations, Desiree!
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Huntsville Chapter IAAP

Mark

your calendar &
Save the date:

Tuesday, April 20, 2010
Keynote Speaker: Ralph Petroff

Will be held at the Redstone Federal Credit Union Education
Building, 220 Wynn Drive

PONER

Commitment

Huntsville Chapter

Point of Contact:
Stephany Wingard, CPS
256-799-3522
stephanyw@iaaphsv.org

ociation of

Internation.

Administrative Professionals®

Chapter Announcements

Keep Your Contact Informa-

tion Current! When your con-
tact information changes, such as
moving, changing jobs, etc., be
sure you update this information
in the IAAP database. You can do
this by going to the IAAP HQ and
logging into the Web Com

munity. Step-by-step instructions
are as follows:

Go to www.iaaphg.org

Click on theAlready a Membeicon.

In the upper right corner of your screen, select login
Enter your user name and password. (If you do not have
one, seleciNeed a login?o obtain one.

Also, the Membership Committee maintains our Huntsville
Chapter member directory. This directory was created to
enable members to better identify one another and facili-
tate communication, networking and problemsolving. It is
updated when changes warrant and posted under the Mem-
bers Only section of the chapter website. So if your infor-
mation changes in addition to updating your information

on the IAAP database, be sure to copy Carolyn Drake CPS/

Page 4

CAP, Membership Committee Chair so she can be sure the
Huntsville Chapter roster is current as well.

PIIWEI\

Power of Commitment Commemo-
rative Pin - International Headquar-
ters is offering a commemorative pin
£ O 100 OEAI A 0Ooi
i AT 06 OEEO UAAOS8 §
each. We will do a chapter order col- B
lectively to reduce shipping costs. If
you would like to order a pin, please 2009 201“
let Slone West CPS/CAP know no

later than April 9, 2010.

OfficeTeam announces 2010 Administrative Excellence
Award call for nominations - OfficeTeam and the Interna-
tional Association of Administrative Professionals are accept-
ing nominations for the sixth annual Administrative Excel-
lence Award.
The award is given to an administrative professional who
demonstrates a commitment to leadership and education, and
provides meaningful contributions to his or her employer.
Nomination information and an online submission form are
(ANNOUNCEMENTS Continued on pade



:
Huntsville Chapter |lAAP
untsville Chapter POWER

and Education Forum

rerye— “Pride in Professionalism” ﬂﬂm m"mﬁnt

Admdalicrattes Frabeodan e April 20, 2010 — Huntsville, AL Humiswville Ehapler
REGISTRATION FORM

Mame: CP5_ CAP__

Email:

Home Address:
City: State: Zip:
Phone: (work) (home)

Company Name:

1AAP Chapter Number: 1aAP Member Number:

Please note any diefary restricions:

Please check one choice for each concurmrent session.

Full Day gSession {The workshop sesslons you choose will be noted on your name badge.)
WORKSHOP SESSION I WORKSHOP SESSION NI
Ragistration fes for the full day sseaion of educations) opportunities 1:15—2:45 p.m. 3:00—4:30 p.m.
Inchudes: Seminar k2ynote speaker, Contnental breakfast, Duffet luncheon,
Omce Expa, aftamoon worksnons, and breaks. OaA I?Ius'l'ﬁiEtiqlelIeF O .ﬁ Making the Offica
[] AAP Member §80.pp  |"memational Protocol Environment Work for You
{Must include member & chapier number abave) |:| B The Bausiness of OB T‘Il'i‘l'tE_rfprEL.rS’l‘iES
O [AAP Mon-Member $95.00 w
[J Full-Time Student $4000 | Amount Enclosed:
(Shent |0 cand required) Make checks payable to: Huntsville Chapter IAAP
P.O_#
Purchase Order deadline: Aprill, 2010
I This seminar and education forum has submitted the request for —=Mail check & registration form to:
0.55 CELUs and 5.5 Recertificalion Poinis.
Nancy Sumersl
260 Postwood Court
Deadline for registration: April 13, 2010 Madison, AL 35758

Mo refunds after: April 10, 2040

For Payment by Credit Card please access the PayPal link at www_iaaphswv.org

Be sure to mail, fax or email the registration form to Mancy Sumerel at 256_716.2T69 or email to: nsumerel-ﬁdls-tﬂn.mn in
order to select youwr workshop sessions.

All registration forms must be recaived no later than Wednesday, Aprl 14, to ensure your workshop selections.

Questions? Comact Stephany Wingard CPS, Seminar Coordinator @ 256. 7993522, s wingardidgmail.com
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Huntsville Chapter Administrative Professionals of the YeaR]L
2010- Dedra Herod CAP, 2009Stacey Brewer CAP, 20068
Slone West CPS/CAP, 200®ianne Seeks CAP, 200%Carolyn
Robinson CPS/CAP, 2004Cil Spina CPS/CAP

Attending PESC in Tuscaloosa, February2D9 2010

brainteaser 2009-2010 Board of Directors

Put this on, :
And warm you'll be. Presiden® Slone West CPS/CAP
Take one off, PresidentElectd Stacey Brewer CAP

S motion, you'll SEs Vice Presiden® Trish CantrelTeetor

Secretaryd Susan Crittenden

(Answers on page 9) Treasurerd Rozella Coggin CAP

Immediate Past Presidend Stephany Wingard CPS
Parliamentary Advisord Carolyn Drake CPS/CAP

Websitegy Check It Out

http://adminsecret.monster.com/ - AdminSecret is tailored to youwr the modern,
driven, multi-tasking, gettingthe-impossible-done z administrative assistant.

Whether you are a seasonedxecutive assistanior an aspiring admin, AdminSecret
pulls together the career resources you need to make your job easier. We feature MS
Office troubleshooting, booking business travel, resume essentials, expert job advice,
salary and promotion guidance (just to name a few.) Our juicy anonymous discussion
forum, hilarious videos, personal photo albums, nutrition, celeb and style articles
should keep you coming back for more.
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